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Meeting Packages

Meeting Packages

It is our delight to help your
meetings get down to business
quickly, easily and in good taste.
We are pleased to offer an all-
inclusive meeting package
starting from just $50.95 per
person that includes breakfast,
lunch as well as morning and
afternoon breaks.

Meeting packages apply to
events with a guaranteed
minimum of 25 people.
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THE BRONZE COLLECTION
$50.95 PER PERSON

BREAKFAST
THE WAKE UP CALL
Chilled Orange, Apple,
and Cranberry Juices
Selection of Danish Pastries,
Muffins, and Butter Croissants
Fruit Preserves and Marmalade
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas

MID MORNING BREAK
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas

LUNCH
DELI STYLE SANDWICHES
AND WRAPS
Daily Soup from the Kettle
Tossed Garden Greens
Pasta Salad in a Vinaigrette
Dressing or Home Style
Potato Salad
Selection of Deli Style Sandwiches
and Wraps
Assortment of Dessert Squares
Platter of Market Fresh Sliced Fruit
Soft Drinks and Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas
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Meeting Packages

THE SILVER COLLECTION
$60.95 PER PERSON

BREAKFAST
THE WAKE UP CALL
Chilled Orange, Apple,
and Cranberry Juices
Selection of Danish Pastries,
Muffins, and Butter Croissants
Fruit Preserves and Marmalade
Freshly Brewed Coffee,
Decaffeinated Coffee, and
Specialty Teas
OR

A HEALTHY BEGINNING
Chilled Orange, Apple, and
Cranberry Juices
Platter of Market Fresh Sliced Fruit
Assorted Breakfast Cereals
with Milk
Assorted Low Fat Muffins
Flavoured Non Fat Yogurt
Fruit Preserves and Marmalade
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas

MID MORNING BREAK
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas
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LUNCH
THE FAJITA EXPRESS
Daily Soup from the Kettle
Tossed Garden Greens
Pasta Salad in a Vinaigrette
Dressing or Home Style
Potato Salad
Make Your Own Chicken Fajita
with:
Sautéed Peppers, Onions,
and Mushrooms
Served with Cheddar Cheese,
Sour Cream, and Salsa
Seasoned Basmati Rice
Assortment of Dessert Squares
Platter of Market Fresh Sliced Fruit
Soft Drinks and Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas
OR

LA PIZZERIA
Hearty Minestrone
Traditional Caesar Salad
Pasta Salad in a Vinaigrette
Dressing or Home Style
Potato Salad
Selection of Cheese, Meat Lovers,
Vegetarian, Pepperoni, and
Supreme Pizzas
Crispy Chicken Wings
Assortment of Dessert Squares
Platter of Market Fresh Sliced Fruit
Soft Drinks and Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee and a Variety
of Specialty Teas

AFTERNOON BREAK
Assortment of Freshly Baked
Gourmet Cookies
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas
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THE GOLD COLLECTION
$70.95 PER PERSON

BREAKFAST
THE FULL CANADIAN
BREAKFAST
Chilled Orange, Apple, and
Cranberry Juices
Fluffy Scrambled Eggs
Smoked Bacon Strips
Farmer’s Breakfast Sausages
Crisp Country Style Potatoes
Selection of Danish Pastries,
Muffins, and Butter Croissants
Fruit Preserves and Marmalade
Platter of Market Fresh Sliced Fruit
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas

MID MORNING BREAK
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas
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LUNCH
ASIAN DELIGHT
Hot and Sour Soup
Tossed Garden Greens
Baby Corn Salad with Tomatoes
and Cucumber Tossed in
a Ginger Vinaigrette
Crispy Spring Rolls with
Plum Sauce
Stir Fry Szechwan Chicken
Julienne with Asian Vegetables
Steamed White Rice
Assortment of Dessert Squares
Platter of Market Fresh Sliced Fruit
Soft Drinks and Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas
OR

LITTLE ITALY
Italian Wedding Soup
Fresh Baked Bruschetta
Traditional Caesar Salad
Tri Coloured Fusilli with Smoked
Chicken in a Tomato Basil Sauce
Oven Baked Vegetable Lasagna
Topped with Mozzarella Cheese
Homemade Tiramisu
Platter of Market Fresh Sliced Fruit
Soft Drinks and Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas
OR
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ANCIENT ATHENS
Daily Soup from the Kettle
Greek Salad with Kalamata Olives,
Crumbled Feta Cheese Tossed in
an Oil and Vinegar Dressing
Assorted Pita and Flat Bread
Hummus, Baba Ghanoush,
and Tzatziki
Grilled Chicken Souvlaki
Lemon Scented Rice
Assortment of Dessert Squares
Platter of Market Fresh Sliced Fruit
Soft Drinks and Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas
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AFTERNOON BREAK
Assortment of Freshly Baked
Gourmet Cookies
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas
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Breakfast

Breakfast

A hearty breakfast is sure to get
your meeting off to a great start.

THE WAKE UP CALL
$12.50 PER PERSON
Chilled Orange, Apple, and
Cranberry Juices
Selection of Danish Pastries,
Muffins, and Butter Croissants
Fruit Preserves and Marmalade
Freshly Brewed Coffee,
Decaffeinated Coffee, and
Specialty Teas
With Sliced Seasonal Fruit,
add $3.75 per person
With Assorted Fruit Yogurts,
add $2.00 per person

A HEALTHY BEGINNING
$14.50 PER PERSON
Chilled Orange, Apple, and
Cranberry Juices
Platter of Market Fresh Sliced Fruit
Assorted Breakfast Cereals
with Milk
Assorted Low Fat Muffins
Flavoured Non Fat Yogurt
Fruit Preserves and Marmalade
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas
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THE FULL CANADIAN
BREAKFAST
$16.95 PER PERSON
Chilled Orange, Apple,
and Cranberry Juices
Fluffy Scrambled Eggs
Smoked Bacon Strips
Farmer’s Breakfast Sausages
Crisp Country Style Potatoes
Selection of Danish Pastries,
Muffins, and Butter Croissants
Fruit Preserves and Marmalade
Platter of Market Fresh Sliced Fruit
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas

THE GOURMET BREAKFAST
$20.95 PER PERSON
Chilled Orange, Apple,
and Cranberry Juices
Eggs Benedict with Canadian
Peameal Bacon
Smoked Bacon Strips
Farmer’s Breakfast Sausages
Crisp Country Style Potatoes
Selection of Danish Pastries,
Muffins, and Butter Croissants
Fruit Preserves and Marmalade
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas
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Breakfast

Breakfast

BREAKFAST ENHANCEMENTS
Any of the following can be added
to your choice of breakfast.
(All prices are per person except
where indicated)

Basket of Whole Market Fresh Fruit
(MARKET PRICE)
(minimum 10 people)

Individual Cereals with Milk
$2.65

Glazed Cinnamon Buns
$3.55

Selection of Bagels with Low Fat,
Flavoured Cream Cheese
$3.45

Platter of Market Fresh Sliced Fruit
(MARKET PRICE)

Residence Inn by Marriott Toronto Airport
17 Reading Court, Toronto ON M9W 7K7
T: (416) 798-5701  •  F: (416) 675-0433

www.marriott.com/hotels/travel/yyzri

Meeting Packages Breakfast Breaks Lunch Reception Dinner Beverages Audio Visual Other Information

Variety of Yogurts
$2.00

Cinnamon French Toast with
Maple Syrup and Fresh Berries
$3.25

Poached Eggs Benedict with
Canadian Back Bacon
$4.55

Freshly Made Belgian Waffle
Station, Accompanied with Real
Maple Syrup, Cinnamon Butter,
Whipped Cream, and Seasonal
Fresh Berries
$6.95 (Minimum 10 People)
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Breaks

Breaks

Take a break and enjoy options
that will keep everybody
energized.

THE TRADITIONAL
COFFEE BREAK
$8.95 PER PERSON
Assortment of Freshly Baked
Gourmet Cookies
Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas

JUMP START
$9.25 PER PERSON
Variety of Chocolate Bars
Assorted Potato Chips
Nachos and Dip
Selection of Soft Drinks
and Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas
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TIME FOR CINNAMON
$9.95 PER PERSON
Warm Cinnamon Sticky Buns
Topped with Icing
Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas

HEALTH BREAK
$10.95 PER PERSON
Selection of Granola Bars
and Nutri Grain Bars
Platter of Market Fresh Sliced Fruit
Mineral Water
Chilled Orange, Apple,
and Cranberry Juices

A WALK IN THE PARK
$11.25 PER PERSON
Jumbo Warm Pretzels
with Flavoured Mustard
Freshly Popped Buttered Popcorn
Assorted Nuts
Selection of Soft Drinks
and Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas
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Breaks

Breaks

BREAK TIME ENHANCEMENTS

Freshly Brewed Coffee
$25.95/silex

Variety of Specialty Teas
$2.00/cup

Soft Drinks
$2.50/can

Variety of Specialty Juices
$3.25/bottle

Mineral Water
$3.00/bottle

Assorted Nutri Grain
and Granola Bars
$2.45/piece

Selection of Chocolate Candy Bars
$2.65/piece
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Assorted Dessert Squares
and Brownies
$23.00/dozen

Platter of Market Fresh Sliced Fruit
(MARKET PRICE)

Glazed Cinnamon Buns
$3.50/person

Jumbo Warm Pretzels with
Flavoured Mustard
$4.25/person

Assorted Tray of Freshly Baked
Gourmet Cookies
$22.95/dozen
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Lunch

Lunch

After a morning of hard work,
our lunches are a great way to
share a midday break and
discuss ideas.

DELI STYLE SANDWICHES
AND WRAPS
$20.95 PER PERSON
Daily Soup from the Kettle
Tossed Garden Greens
Pasta Salad in a Vinaigrette
Dressing or Home Style
Potato Salad
Selection of Deli Style Sandwiches
and Wraps Filled with a Variety
of Fillings which include:
Black Forest Ham and Swiss
Cheese, Grilled Peppers with Basil,
Egg Salad, and Tuna Salad
Assortment of Dessert Squares
Platter of Market Fresh Sliced Fruit
Soft Drinks and Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas
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BUILD YOUR OWN
SANDWICH BAR
$22.95 PER PERSON
Daily Soup from the Kettle
Tossed Garden Greens
Pasta Salad in a Vinaigrette
Dressing or Home Style
Potato Salad
Make your own Sandwich Bar with:
Black Forest Ham and Swiss
Cheese, Grilled Peppers with Basil,
Egg Salad, and Tuna Salad
Assortment of Dessert Squares
Platter of Market Fresh Sliced Fruit
Soft Drinks and Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas

THE FAJITA EXPRESS
$24.95 PER PERSON
Daily Soup from the Kettle
Tossed Garden Greens
Pasta Salad in a Vinaigrette
Dressing or Home Style
Potato Salad
Make Your Own Chicken Fajita
with:
Sautéed Peppers, Onions, and
Mushrooms
Served with Cheddar Cheese,
Sour Cream, and Salsa
Seasoned Basmati Rice
Assortment of Dessert Squares
Platter of Market Fresh Sliced Fruit
Soft Drinks and Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas
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Lunch

LA PIZZERIA
$24.95 PER PERSON
Hearty Minestrone
Traditional Caesar Salad
Pasta Salad in a Vinaigrette
Dressing or Home Style
Potato Salad
Selection of Cheese,
Meat Lovers, Vegetarian,
Pepperoni, and Supreme Pizzas
Crispy Chicken Wings
Assortment of Dessert Squares
Platter of Market Fresh Sliced Fruit
Soft Drinks and Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee and a
Variety of Specialty Teas
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ASIAN DELIGHT
$26.95 PER PERSON
Hot and Sour Soup
Tossed Garden Greens
Baby Corn Salad with Tomatoes
and Cucumber Tossed in a
Ginger Vinaigrette
Crispy Spring Rolls
with Plum Sauce
Stir Fry Szechwan Chicken
Julienne with Asian Vegetables
Steamed White Rice
Assortment of Dessert Squares
Platter of Market Fresh Sliced Fruit
Soft Drinks and Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas

ANCIENT ATHENS
$26.95 PER PERSON
Daily Soup from the Kettle
Greek Salad with Kalamata Olives,
Crumbled Feta Cheese Tossed
in an Oil and Vinegar Dressing
Assorted Pita and Flat Bread
Hummus, Baba Ghanoush,
and Tzatziki
Grilled Chicken Souvlaki
Lemon Scented Rice
Assortment of Dessert Squares
Platter of Market Fresh Sliced Fruit
Soft Drinks and Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas
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Lunch

Lunch

LITTLE ITALY
$26.95 PER PERSON
Italian Wedding Soup
Fresh Baked Bruschetta
Traditional Caesar Salad
Tri Coloured Fusilli with Smoked
Chicken in a Tomato Basil Sauce
Oven Baked Vegetable Lasagna
Topped with Mozzarella Cheese
Homemade Tiramisu
Platter of Market Fresh Sliced Fruit
Soft Drinks and Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas

Residence Inn by Marriott Toronto Airport
17 Reading Court, Toronto ON M9W 7K7
T: (416) 798-5701  •  F: (416) 675-0433

www.marriott.com/hotels/travel/yyzri

Meeting Packages Breakfast Breaks Lunch Reception Dinner Beverages Audio Visual Other Information

THE EXECUTIVE
$28.95 PER PERSON
Daily Soup from the Kettle
Tossed Garden Greens
Pasta Salad in a Vinaigrette
Dressing or Home Style
Potato Salad
Grilled Chicken Breast Finished
with a Creamy Mushroom Sauce
OR

Chicken Parmesana with Tomato
Sauce and Mozzarella Cheese
Creamy Scalloped Potatoes
Steamed Vegetables
Assortment of Dessert Squares
Platter of Market Fresh Sliced Fruit
Soft Drinks and Mineral Water
Freshly Brewed Coffee,
Decaffeinated Coffee, and a
Variety of Specialty Teas
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Reception

Reception

When your group gathers for a
reception, our choices will help
you set the right mood.

Hip of Beef
$8.35 PER PERSON
Carved and Served with Mini
Kaiser Buns, Horseradish and
a Selection of Mustards

Shrimp Pyramid
$3.35 PER PIECE
Jumbo Shrimp Served with
Lemon and Cocktail Sauce

Carved Salmon Station
$9.95 PER PERSON
Caribbean Style Cured Salmon
Gravalax Served with a Mango
Coriander Aioli

Sushi Bar
$2.65 PER PIECE
A selection of the Finest Sushi,
Futomaki, and California Rolls

Bruschetta & Garlic Loaf
$4.75
Loaded with Homemade
Bruchetta Mix and Cheese
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Canadian & Continental
Cheese Board
$6.25 PER PERSON
The Finest Selection of Cheeses
Decorated with Tropical Fruit and
Stone Baked Breads

Fresh Sliced Seasonal Fruit
Platter (MARKET PRICE)
An arrangement of the Freshest
Fruit in Season

Cold Canapés
$28.95 PER DOZEN
Cream Cheese Rosettes on
Cucumbers, Smoked Salmon
with Capers, Herb Goat Cheese
Baguettes, Smoked Chicken
on Mini Pitas, and Bruschetta

Crudités & Dip
$3.25 PER PERSON
Market Fresh Vegetables
Accompanied by Peppercorn
Ranch and Red Pepper Baba
Ghanoush Dip

Hot Hors D’Ouevres
$28.95 (MINIMUM 2 DOZEN)
Mini Mushroom Quiches, Spicy
Italian Meat Balls, Vegetable
Spring Rolls, Spanakopita,
Jalapeno Peppers, and
Sausage Rolls

Deluxe Cold &
Hot Hors D’Ouevres
$33.50 (MINIMUM 2 DOZEN)
Smoked Salmon Roses with Sour
Cream, Proscuitto Ham Rosettes,
Coconut Shrimps, Chicken and
Beef Satays, Curried Vegetable
Samosas.

Chicken Wings
$16.95
Served with Teriyaki, Mild, Hot, and
Suicide Sauces with Side Celery
and Carrot Sticks
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Dinner

Dinner

At the end of the day dinner will
set the tone for a relaxed or
formal evening.

For dinner selections please
contact our sales and catering
department at 416-798-5701.
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Beverages

Exactly what your group needs
to quench thirsts and delight
taste buds.

WINE SELECTIONS
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WHITE WINE
Sierra Valley E & J Gallo,
Sauvignon Blanc
California
Crisp, bright and light bodied, this
wine pleases with ripe citrus and
honeydew melon flavours
Glass $7.00
Bottle $32.00

Barefoot, Sauvignon Blanc
California
Clean, crisp, and slightly
herbaceous with grapefruit, apple,
lime, kiwi, and peach highlighted
by a hint of green bell pepper
Glass $8.75
Bottle $47.00

Dancing Bull
Clean, crisp, and slightly
herbaceous with grapefruit, apple,
lime, kiwi, and peach highlighted
by a hint of green bell pepper
Glass $8.75
Bottle $47.00

McWilliams Hanwood,
Chardonnay
Fresh peach and melon flavours
are accented by oak with complex
vanilla overtones and a long,
crisp finish
Glass $8.50
Bottle $44.00

Hogue Pinot Grigio,
Washington
Refreshing fruit character with
aromas of pear and white peach
with hints of almonds, vanilla,
and cherry
Glass $7.50
Bottle $42.00
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RED WINE
Sierra Valley E & J Gallo,
Cabernet Sauvignon
California
Ripe Berry Fruit with subtle herbal
flavours in a medium-bodied style
Glass $7.00
Bottle: $32.00

Sonoma County E & J Gallo,
Cabernet Sauvignon
California
Aromas of black cherries and
current in a full body with hints
of fruit and vanilla
Glass $9.50
Bottle: $51.00

Mirassou, Pinot Noir
California
Intense red berry flavours of cherry
and plum enhanced by notes of
floral and spice
*Oprah’s brand of choice
Glass $11.00
Bottle: 54.00
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Napa Valley Vineyards, Merlot
California
Aromas and flavours of plum, black
cherry, toast and spice
Glass $12.50
Bottle: $55.00

Barefoot Shiraz
California
Hint of Mocha and toasty vanilla
complete the velvety smooth finish.
Glass $8.75
Bottle: $47.00
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BLUSH WINE
E & J Gallo, White Zinfandel
California
Zesty berry fruit character.  Crisp
finish and a touch of sweetness.
Glass: $7.25
Bottle: $34.00

BEER & ALCOHOL
Domestic Beer
$5.25/glass

Premium Beer
$6.50/glass

Liquor-Rail Brands
$6.50/glass

Liquor-Premium Brands
$7.75/glass

Liquor-Imported Premium
$9.25/glass
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NON ALCOHOLIC BEVERAGES
Soft Drinks
$2.50/can

Specialty Juice
$3.25/bottle

Mineral Water
$3.00/bottle

Coffee
$25.95/silex

Tea
$2.00/cup
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Audio Visual

When it’s show time, make sure
you have the right equipment for
a dynamic presentation.

Screen
$30.00/day

Flip Chart with Markers
$25.00/day

Podium with Microphone
$50.00/day

Overhead Projector
$45.00/day

Speaker Phone
$60.00/day

T.V. & VCR/DVD Combination
$50.00/day

LCD Power Point Projector
$175.00/day
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Residence Inn by Marriott Toronto Airport & Courtyard by Marriott Toronto Airport – (416) 798-5701
Taxes and service not included. These prices are subject to change without notice.

Other Information

Food & Beverage
All food and beverage for events held

within the hotel’s meeting rooms will be
exclusively supplied by the hotel. Any
excess food may not be removed from
the hotel’s premises.

Audio Visual
All audio visual requirements must be
confirmed at least 72 hours before the
event date and are based upon

availability.

Dietary Requirements
The hotel is pleased to offer alternative
meals for those guests with special
dietary requirements. Requests must
be made at least 72 hours prior to the
event.

Beverages

A labour charge may apply for
a bartender on a host bar.

Residence Inn by Marriott Toronto Airport
17 Reading Court, Toronto ON M9W 7K7
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Alcoholic Beverages
Ontario Liquor Laws requires that

beverages are only to be dispensed by
Hotel employees or bartenders. All
guests must be 19 years of age or older
to be served and or consume alcoholic
beverages. The staff of the hotel also
reserves the right to refuse the service
of alcoholic beverages to any person
who appears to be intoxicated. Service
of alcohol is not permitted after 1am.

Price Guarantee
Menu prices are quoted in Canadian
dollars and are subject to change
without notice in order to meet
increased market costs. However, the
hotel will honour all confirmed prices on
function contracts signed and returned
by the client.

Taxes and Service Charges
All prices are exclusive of applicable
taxes and service charges, and all
the following charges will be added
to the bill:
Food and Beverage Prices: 8% P.S.T.,
5% G.S.T., 15% Service
Function Room Rentals: 5% G.S.T.

Function Rooms
The hotel reserves the right to change

allocated function space should the
final number of guests exceed the
maximum capacity of a room or not
meet the minimum requirements for a
room. An increased rental charge may
apply. Function space is booked only
for the time indicated. Setup and
dismantle times, if required, are not
included and should be specified at the

time of booking.

Function room rental charges include
setup. A labour charge will apply for
setup changes required on site which
differ from the function contract.

Event Details
Event details, including menu selection
and audio visual must be submitted at

least 72 hours prior to the date of the
function. The exact number of guests
attending the function must also be
specified at least 72 hours prior to each
event. In the event that the hotel has
not received a guaranteed number,
the last number received by the hotel
from the client will be deemed
guaranteed. In order to ensure the
accuracy of all information, signed and

approved copies of function contracts
are required from the client prior to
their arrival.
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Other Information

Deposit/Payment
A credit card must be provided prior to

the event date to confirm social events.
In order to make arrangements for
direct billing, an application for credit
must be completed and returned to the
hotel for approval at least four weeks
prior to the event date.

Cancellation
If cancellation occurs within 60 days

prior to the date of the official function,
other than the reasons of fire,
catastrophe, or act of God, the party
cancelling the function and catering
requirements is liable for the sum of
50% of dollar value. All cancellations
must be received in writing.

Residence Inn by Marriott Toronto Airport
17 Reading Court, Toronto ON M9W 7K7
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Delivery/Storage
Due to limited storage space, delivery

of materials will be accepted no more
than 48 hours prior to the event.
The following information must be
clearly marked on the box:

Attention:
Banquet Department

Name of Hotel Contact

Hold for:

Name of Event

Name of Event Contact

Date of Event

Room Name

Box ____ of ____

Name and Address of Sender

Material must be removed from the
hotel on the last day of the event. The
hotel will not be responsible for damage

or loss of any items left on premises
prior to, during, or following the event.

Signage/Decorations
Promotional materials, signage, or

decorations must be of a professional
nature and are subject to approval.
Promotional materials, signage, and
decorations shall not be posted on,
nailed or screwed, or otherwise
attached to columns, walls, floors, or
other parts of the building or furniture.
The hotel will charge the client for any
damages or required cleaning caused

accordingly. Distribution of promotional
adhesive stickers or labels is strictly
prohibited.

Damage/Loss
The hotel will not be responsible for
the damage or loss of any personal
property and equipment, displays,
supplies, written materials, or other
valuable items left in the meeting rooms

or public areas prior to, during, or
following any event. Accordingly, the
client will be responsible for security
for such materials and assumes
responsibility for any loss or damage.
The client is responsible for any
damages to the hotel premises by their
guests, agents, or independent
contractors acting on their behalf.
The hotel will charge the client for all

such damages caused to furniture,
surfaces, and doors.
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